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Instructions for Use:
· Part A must be completed and submitted at the start of the project to trigger the first payment (£1,000).
· Part B must be completed and submitted no later than 1 month following the project end date, accompanied by the Final Report, to trigger the final payment (£1,000).
· Please email completed forms to the PVS Student Liaison Officer: Dan Tucker (awt1000@cam.ac.uk)

1. Project & Payee Details
(To be completed by the Host Organisation)
	Project Title
	

	Student Name
	

	Named Supervisor
	

	Host Organisation
	


Bank Details for Payment: Important: Payments are made only to the Host Organisation, not the student.
	Account Name
	

	Bank Name
	

	Sort Code
	

	Account Number
	

	Payment Reference
	




PART A: Initial Payment Claim (£1,000)
(Submit this section once the bursary has been awarded and the project is ready to commence)
I confirm that the project detailed above is commencing. I request the release of the initial £1,000 funding to the bank account listed above.
· Project Start Date: ________________________
· Anticipated End Date: ________________________
Supervisor Signature: ________________________ Date: ________________________

PART B: Final Payment Claim (£1,000)
(Submit this section only after project completion)
I confirm that the project detailed above has been completed. I request the release of the final £1,000 funding.
Submission Checklist:
· [ ] The project was completed within the 12-month timeframe.
· [ ] The Final Report (approx. 2,500 words / 5 sides A4) is attached to this claim.
· [ ] The report is of a standard suitable for review by the PVS Education Subgroup.
Supervisor Signature: _______________________ Date: ________________________

For PVS Office Use Only
Part A Approval (Initial Payment):
· Liaison Officer Check: ________________________ Date: ___________
· Treasurer Payment Made: ________________________ Date: ___________
Part B Approval (Final Payment):
· Final Report Received: [ ] Yes
· Liaison Officer Check: ________________________ Date: ___________
· Treasurer Payment Made: ________________________ Date: ___________
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